[Your full name]
[Your address]
[your email address]
[Date]
To: [Organisation name]
Subject Access Request
Dear Sir or Madam,
I’m making a subject access request under Article 15 of the UK General Data Protection Regulation (UK GDPR). Please send me a copy of all the personal information you hold about me.
Please also tell me:
· why you use my information
· what kinds of information about me you hold
· who you’ve shared it with, including anyone outside the UK
· how long you’ll keep it
· where you got it from, if not from me
· whether you make decisions about me using automated means, such as computer profiling
I understand that you normally have one month to respond. If you need anything to confirm who I am, please let me know as soon as possible.
Please send the information to me by email at [your email address], in a format I can open on a computer.
Yours faithfully,
[Your full name]
